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latest Ministry of Education. author of the spirit and the basic requirements of Computer Teaching (2008
edition). from computer technology. trends and training needs. combined with years of teaching experience
and research. designed the content of this book . including basic computer knowledge. basic operating system.
Word 2003 word processing software. Excel 2003 spreadsheets. PowerPoint 2003 presentation. and application
of computer network infrastructure. information security infrastructure. multimedia technology and
commonly used tools. Book is structured. the contents of user-friendly and focused. Each chapter is equipped
with the corresponding experimental content. and selected a number of exercises. problems and exercises.
including theoretical computer operation problems. for readers to practice. This book can serve as a non-
college computer science Computer-based curriculum materials. can be used as various types of computer
training materials and computer beginners self-reference. Contents: Chapter 1 Overview of basic computer
knowledge. computer 1.1 1.1.2 1.1.1 The development of computer characteristics of the computer application
of computers 1.1.3 1.1.4 1.2 Classification of computer system components 1.2.1 computer computer hardware
computer system 1.2.2 software system storage units and conversion 1.2.3 1.2.4 1.3 computer's performance
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experimental operating system-based operating system 2.1 Overview 2.1.1 OS 2.1.2 operating system function
classification 2.2Windows XP operating system 2.2.1Windows XP startup and exit 2.2.2Windows XP environment
settings 2.2 .3 Explorer 2.2.4 files and folders using the management 2.2.5Windows...
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